
Financial Payout Request Form 

How to fill the  
Financial Payout Request Form 



Affix your recent 
photograph here 

Step 1: Affix your recent photograph on Page 1 of the Form 
(Important Information & Mandatory documents) 



Enter your 
Policy No. 

In case of two policies, 
enter the second policy No. 

Enter the Current Date i.e. 
the date of filling the form 

N I S H A  N  T 

9810012345 nishant.sharma@yahou.co.in 

ABCDE1234F 548570008000 

INDIA INDIAN 

S H A R M A 

Step 2: Enter your Policy details as per below Instructions 



Step 3: Enter the reason for Surrender if opting for Surrender of Policy 



Surrender Of Policy 
In case you wish to opt for Surrender of Policy, select the applicable Payout Options 

 If complete payout is required, select option “Surrender and Payout”
 If Partial payout is required, select option “Surrender (Fund Transfer and Part Payout)
 In case the payout is to be transferred to your another policy, select option “Surrender (Fund Transfer to new

application/Policy no.)”. Do mention the Policy number where the funds are to be transferred
 If opting for Discontinuance Fund Movement i.e. policy surrender/discontinuation before completion of 5 years,

the total Fund Value post deduction of discontinuance charges will be credited to a discontinuance policy fund
till the commencement of 6th policy year

12345678 



Enter the Applicable payout option of requesting for Surrender of Policy 

 If complete payout is required, select option “Partial withdrawal and Payout”

 If Partial payout is required, select option “Partial withdrawal (Fund Transfer and Part Payout)”

 In case the payout is to be transferred to your another policy, select option “Partial withdrawal (Fund Transfer to
new application/Policy no.)”. Do mention the Policy number where the funds are to be transferred

12345678 
20,000 Twenty Thousand Only 

100% 

Select from the Fund wherein Value 
is currently available in the Policy 

Partial Withdrawal 
In case you wish to opt for Partial Withdrawal, select the applicable Payout Options 



 If complete payout is required, select option “Free look Cancellation and Payout”

 If Partial payout is required, select option “Free look Cancellation (Fund Transfer and Part Payout)”

Free-Look / Cancellation 
In case you wish to opt for Free-Look / Cancellation, select the applicable Payout Options 

Enter the Issuance Date as 
available on the Policy Document 

Select the applicable option incase changes 
are required in the same Policy only  



Enter the Applicable payout option of requesting for Surrender of Policy Maturity Settlement/Survival Benefit  

Select the applicable Settlement 
options basis your need 

2 Years 100% 



Enter the Applicable payout option of requesting for Surrender of Policy 

12345678 20,000 

Enter the applicable refund amount and the policy no.  
if requesting for Refund of Excess Premium 

This amount should tally with the 
amount available in the Policy 



Stop Pay/Re-Issue of Pending Payout 
In case you want Re-issuance of a pending payout, select the applicable options 

123456 50,000 

 If Re-issuance of old cheque issued by PNB MetLife is required, select option “Stop Pay-Re-Issue of Refund
Cheque”

 If payout of an pending amount lying in the policy is required, select Option “Pending  Payout”

 If the pending payout amount is to be transferred to your another policy, select option “Stop Pay Fund Transfer
to new application/Policy no.”. Do mention the Policy number where the funds are to be transferred

Enter the Cheque details in case 
you have the Old cheque issued 

by PNB MetLife earlier 



Payment Details 
Enter your Bank Account details where you wish the Payout amount to be credited 

The Bank account details 
mentioned here should match 

with the Proof submitted 

NISHANT SHARMA 

HDFC BANK 

SAKET, NEW DELHI 

1234560000078901 

H D  F   C  0 0   0  0   0  0  1 1  1   0   2  4  1 3    4  5 



Don’t forget to place your Signatures on the Form 

Enter the Current Date i.e. 
the date of signing the form 

To be signed by the 
Assignee only if the 

Policy is assigned 
Place your signatures here 

NEW DELHI 



Get the Vernacular declaration filled only if your signatures are 
in any language apart from English 

To be filled by the Declarant 



Don’t enter any details in the Section below 

To be filled by PNB MetLife 
Employee only 



Do collect the Request acknowledgement slip if Request is being handed over at  
any PNB MetLife Branch/Bank Branch/CAMS Branch in person or through Third Party 

To be filled by PNB MetLife 
Employee only 



THANK YOU 




